Cardinal

Cardinal Flowcharting Standards

Step
Description

Batch
Process

Manual
Operation

Template Key

Decision
Outcome

Entity
Name

Represents a process step that is performed within the
PeopleSoft system. Use a verb phrase (Process Invoice) NOT a
noun phrase (Invoice Processing) to describe the step.

Represents a batch process within the PeopleSoft system. Use
a verb phrase (Process Invoice) NOT a noun phrase (Invoice
Processing) to describe the step.

Represents a process or step that is performed manually. Use a
verb phrase (Process Invoice) NOT a noun phrase (Invoice
Processing) to describe the step.

Represents the possible outcomes of a decision or analysis that
took place in a step immediately preceding. NOTE: this symbol

itself does NOT represent any activity, and should not be given an

identifier.

Represents an entity (person, organization, etc.).
Used only when necessary to show the source of
important information

Start

End

Document

RO,

Indicates point at which the process begins. Does
not represent any activity.

Indicates point at which the process ends. Does
not represent any activity.

Represents a document of any kind, either
electronic or hard copy

On-Page Connector. Used to avoid complex
overlapping connector lines or to continue a
process on a subsequent page. Connectors are
labeled with UPPER CASE letters.

Inter Process Connector. Used to connect steps
between business processes. Connectors are
labeled with UPPER CASE letters.
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PA 5.0 Process Billing and Revenue — 5.1 Contract Billing

5.1.1 Run As
Incurred billing

As Incurred Billing is used The PC to BI
for billing items interface creates
accumulated in Project temporary invoices : 5.1.5 Run
Costing. Billing occurs for illi Invoice
g. g oS (Billing Worksheet) Pro forma
any cost accumulated to using BIL lines :
date when the Contracts from PC. Invoices
Billing Interface is run. (BIIF0001)
(CA_BI_INTFC) Bill Plan determines
—_— whether the bill is an Bill faces can be printed at
51.2 Run 514 Run tertace e o goes ot pon pror o s
. - - illing w wi ,
Collection > | Other Billing Billing errors? the interface is run. errors in format and/or
Methods Interface finalizing invoices.
4
Other billing methods .
include, Immediate, Yes Billing 5.1.5 Run
Milestone, Percent L Worksheets Pro forma
complete and Value Invoices
Based. .
(CA_BI_INTCF) 5.1.4.1 Review/ .
Correct Interface V\'/teTShontB'"'”%
Errors orksheet can be
5.1.3 Run edited or deleted prior
Recurring to apprko‘r’]mgtthe
Billing worksheet.

(CA_BI_INTCF)
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PA 5.0 Process Billing and Revenue — 5.1 Contract Billing Continued

5.1.6 Run

trial FHWA
Billing

Extract

Invoices must be in
ready status and
Extract must be

flagged as final run.

The FHWA Extract can be run on a trial
basis from the Billing Worksheet to ensure
all data is correct. If errors are found at
this point the lines can be deleted from the
worksheet prior to approval.

Y

5.1.8 Run 5.1.10 Run 5.1.11 Run
5.1.7 Process . 5.1.9 Run Retri Receivables
Billing Finalize & Update > etrieve to Project
worksheet Print Contracts/ Billing ltems Costing
Invoices Projects Data Interface Interface
The Contracts Bill This process brings in
Al . .
Derl)(le)tre()\tl)ilgg Plan Table UTL rows for prepaids, This process brings
worksheet (CA_BP_REF) BLD rows for BIL rows in any adjustments
and on Temp table, and made in AR for write-

Finalized
Invoices/FHWA

Extract

PROJ_RES_TEM
P_BI table are
populated.

BAJ rows from any
billing adjustments
made.

offs and online AR
items.

End
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PA 5.0 Process Billing and Revenue — 5.2 Contract Revenue

—Re-Run Project Acctg—

v
5.2.1 5.2.2 527
Run View/Delete Review
g Project "| Pending Entries Accounting
Accounting History
Y

The Process Project Review Project Costing accounting _ ) )
Accounting process lines that the Process Project Inquire about the accounting entries

(PSA_ACCTGGL) pulls  Accounting process creates before
rate-based transactions  they are sent to General Ledger by
from Project Costing and  the Journal Generator process. This

Start

after you've run the Process Project
Accounting process and your
accounting entries have gone
through the Journal Generator

creates accounting page excludes Contracts revenue
entries lines. Update process and have been
i A posted to the GL.
5.2.3 5.2.6
RuUN 5.25 RUN E&is
> » Preview Fixed > > . End
Deferred Fee Revenue Journal Retrieve GL
Revenue Generator Updates
Y
(CA_LOAD, D2 books Preview fevenue The Journal Generator T iates e 1-tlstibaion
deferred revenue for recognition amounts for procetSf picks ;J.p all P status to D for the
amount-based contract amount-bgsed plans account transactions in PROJ_RESOURCE rows
lines and the offsetting before revenue is the CA_ACCTG_LINE associated with PeopleSoft
unbilled AR for fixed- processed. This page is and CA_ACCTG_LN_PC Contracts revenue
¢ contract I display-only. tables with a General CA ACCTG LN PC tabl
amount contract lines Ledger distribution status (CA_ - = able)
of N.
y
5.2.4 5.2.8
Run Fixed Review Fixed
»
Fee Fee Journal
Revenue Acctg Lines

This process (CA_LOAD_GL1)
writes revenue to the
CA_ACCTG_LINE table for
amount- and percent based
contract lines.

Inquire about the details of each
journal entry after you've run the
Contracts Fixed Amounts Revenue
process and your accounting entries
have gone through the Journal
Generator process and have posted
to the GL.
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